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TOOL:  Sample HR Policy Agreement
POSTED:  March 2012
[Insert your organization’s name here]
HUMAN RESOURCES POLICY AGREEMENT
The Human Resources Policies of the __________ are intended to aid the employee in the knowledge of his/her rights and obligations to the Center.  Should any conflict or problem occur with any of the above policies or with their job description, the Employee should approach the Executive Director and attempt to clarify the situation.  Should the situation remain unclear, the employee should avail himself or herself of the procedure for handling complaints.

The Center reserves the right to amend or modify from time to time the Human Resources Policies and Job Descriptions.

The Human Resources Policies will take effect on January 26, 2010 and will render all previous Personnel Policies null and void.

I, _________________________________, have received a copy of the _________ Human Resources Policies, read it, had an opportunity to ask questions about it, understood it and agree to abide by.

It is also understood that I am signing this document as a condition of my employment.

Date:



    ___________________________________________________

_______designated signatory:       ___________________________________________________

Employee:


    ___________________________________________________

CPE Lachine agreed to share this document as a resource for the CCHRSC’s HR Toolkit. Resources are provided for reference only. Always consult current legislation in your jurisdiction to create policies and procedures that meet the needs of your organization.
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